Family Education Rights and Privacy Act of 1974 as Amended

The Family Education Rights and Privacy Act (FERPA; also known as the “Buckley Amendment”) and
provisions of the California Education Code set out requirements designed to govern the access to, and
release of, educational records, to establish the right of students to inspect and review their records,
and to provide guidelines for the correction of inaccurate or misleading data through informal and
formal hearings. Students also have the right to file complaints with the FERPA Office at the United
States Department of Education concerning alleged failures by The Master’s University to comply with
provisions of FERPA.

In accordance with the regulations of FERPA, as amended, The Master’s University has adopted policies
and procedures concerning the implementation of FERPA on campus. The Department of Education
offers a copy of the FERPA regulations online.

Directory Information

Certain information designated as “Directory Information” may be disclosed without the consent or
knowledge of the student unless the student has notified The Master’s University in advance that such
information is not to be released. “Directory Information” at The Master’s University is defined as:

e Name

e TMU E-mail Address

e Campus Mail Box Number

e Date of birth (verification only)

e Major field of study

e Participation in officially recognized activities and sports

e Height and weight of members of athletic teams

e Dates of attendance at the university

e Degrees and honors received

e Enrollment status (undergraduate or graduate, full-time or part-time)
e Yearin school

e Photographs

e The most recent educational agency or institution attended

The purpose of establishing this definition of Directory Information is to notify the student of the types
of personally identifiable information included with this definition of “Directory Information” and to
allow the student to prevent the disclosure of this information should he or she wish to do so.

The student may request that his or her information remain confidential by checking the “No” option
under the “Contact Information” section of the Pre-Registration form.


http://www.ed.gov/index.jsp
http://www.ed.gov/index.jsp
http://www.ed.gov/offices/OM/fpco/ferpa/index.html

Implications of Specifying Confidentiality to Student Records

Students requesting that their records remain confidential should be aware that no information will be
given out to anyone, including immediate family members and potential employers, regarding any
information about the student. Students with confidentiality are not able to obtain information
concerning their own records unless they inquire in person or by writing a request which includes their
signature.

Students who have requested that their information remain confidential and who withdraw or graduate
from the university should be aware that their information will remain confidential and will not be
released without the signature and expressed consent of that student.

Exceptions

The university does not permit access to, or the release of, personally identifiable information or
educational records, to any individual without the written consent of the student, with the following
exceptions:

e To administrators, faculty, or staff of the university, having legitimate educational concerns.

e To medical personnel when the health of the student or others would be endangered by the
withholding of information.

e To financial aid personnel in connection with an application for such aid.
e To the parents of dependent children.
e To the governmental officials designated by law, or in compliance with a judicial order.

Note: Students who wish to release their education records to their parents or to another named party
will need to request a release form from our office.



